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Dear Potential AbilityOne® Distributor:  

Thank you for your interest in becoming an authorized AbilityOne distributor.  Administered by the Committee for Purchase from People Who Are Blind or Severely Disabled, the AbilityOne Program creates jobs and training opportunities for individuals who are blind or have other significant disabilities.  The AbilityOne Program provides quality products at reasonable prices, most carrying the SKILCRAFT( brand name.

AbilityOne products are mandatory purchases for federal employees by law (41 U.S.C. 46-48c) as implemented by the Federal Acquisition Regulation (FAR 8.7).  In addition, FAR 52.208-9 states that contractors providing products for use by federal government personnel must include the appropriate AbilityOne products.  Enclosed is a copy of the Commission’s Application for Authorization to Distribute AbilityOne Products.  

National Industries for the Blind (NIB) and NISH (serving people with a wide range of disabilities) are two central nonprofit agencies that have been designated by the Commission to assist in the administration of the AbilityOne Program. NIB and NISH provide technical and financial assistance to over 600 AbilityOne-participating nonprofit agencies nationwide. These community-based nonprofit agencies furnish the AbilityOne products to our distribution channels.  

The process of authorization begins with submission of a completed Application For Authorization To Distribute AbilityOne Products.  Any potential distributor for AbilityOne products must be able to comply with the Commission’s criteria and demonstrate a desire to work with the AbilityOne Program to increase sales of AbilityOne products, thereby increasing job opportunities for people who are blind or have other significant disabilities.  Upon submission of a completed application, the Commission will notify a potential distributor if additional information is necessary.

Once a distributor has submitted an acceptable application and demonstrates an effective blocking system, the distributor will be provided an AbilityOne Distributor Agreement document which will need to be reviewed, filled out, and returned to the Commission.  Authorization occurs after the signed Distributor Agreement is returned to the Commission staff.
Point of contact for submission of the application or for more information about the AbilityOne Program is Eric Beale (703) 603-2119 or ebeale@abilityone.gov. Submitting the signed application via e-mail is the preferred method.  In addition, you may also want to visit www.abilityone.gov for additional information.  Thank you for your interest in becoming an authorized AbilityOne distributor.  

Application for Authorization to Distribute AbilityOne® Products

Note: Information requested below may be confidential commercial or financial information.  The Commission will use this information to evaluate potential distributors, with the assistance of National Industries for the Blind (NIB) and NISH, our central nonprofit agencies.  This information may be provided to the contracting activity, but will not be provided to any other person or firm outside the AbilityOne® Program, or used in any other manner.  It will be protected from release under the Freedom of Information Act (FOIA) exemption 4.  

Legal Name:      
_____________________________________________________
DBA (if applicable): ____________________________________________________

POC/Title:

_____________________________________________________ 

Address:

_____________________________________________________

City/State/Zip

_____________________________________________________

Telephone:

___________________________ Fax: _____________________
E-Mail:


_____________________________________________________

Website:  
      _____________________________________________________

Product Line Applying For:

· Office Products _____ (requires a GSA 75 Schedule) *
· Toner/Inkjet Cartridges _____ (subset of office products – no Schedule required)

· Computer Related Accessories _____ (subset of office products – no Schedule required)

· Shredders ____ (subset of office products – no Schedule required)

 SEPARATE APPLICATION REQUIRED (distributors should not check both sections)
· Janitorial/Sanitation _____ (no Schedule required)

· Break/Rest Room ____ (subset of janitorial/sanitation)

· Warehousing/Packaging ______
* This requirement is waived for certified SDVO distributors.  Proper documentation is required.
NOTE:  Authorized distributors are expected to carry full AbilityOne product lines if they currently offer a full commercial line to federal customers.  
1. Current Federal Business:
a. Please address your current sales to the Federal Government in terms of agencies served and approximate annual dollar value.   

b. Please provide your Federal Government contracts and/or Blanket Purchase Agreements (BPAs) currently held including the agency name, contract number, product line, award date, length of contract, and contracting officer.
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2. Explanation of A-List and B-List:  The A-List contains the AbilityOne office products (with                some janitorial/sanitation crossover products) with the highest demand and are stocked by our wholesaler 
partners.  The B-List contains office products with lower demand and janitorial/sanitation products (other than those on the A-List).  Both A-List and B-List AbilityOne products are mandatory purchases for federal customers.  Office products distributors are required to make the A-List available to federal customers, but are able to sell B-List office products as well.  Janitorial/sanitation distributors are required to make available the janitorial/sanitation products on the A-List as well as those on the B-List, if the distributor currently offers a commercial equivalent to federal customers.
3. “Essentially The Same” (ETS) Commercial Products:  Because AbilityOne products are mandatory purchases for federal customers, authorized distributors are required to have in place a satisfactory method to ensure ETS commercial products are not sold to federal customers, even when specifically ordered.  Authorized distributors should be able to block the order for the ETS commercial product and substitute the appropriate AbilityOne product.  An automated system is strongly encouraged.  Please describe how you will ensure ETS commercial products are not sold to federal customers, including your current order-entry software (e.g., DDMS, Britannia, Red Cheetah, Price Reporter, etc.).  Distributors must ensure that all federal contracts do not contain ETS commercial products (applies to A- and B-List products) and the appropriate AbilityOne products are included.  In addition, if a distributor currently offers another product category to federal customers, but does not want to be authorized for that product category, the distributor must ensure that no ETS commercial products are sold to federal customers under that product category.
4. Product Availability:  Authorized office product distributors must have an account with an authorized wholesaler. Janitorial/sanitation product distributors must have an acceptable method to ensure the AbilityOne products are delivered to federal customers within an acceptable timeframe. There is a wholesaler available for use.  Distributors can also partner with an existing authorized distributor for fulfillment.  Verification of the relationship is required from the authorized distributor.  Distributors purchasing direct from the manufacturing nonprofit agency may be requested to provide financial information and/or credit references.  Please provide how you plan to get the AbilityOne products to federal customers in small quantities.
5. Marketing:  It is expected that authorized distributors will incorporate AbilityOne products into all marketing efforts directed towards federal customers.  AbilityOne products should be handled in the same fashion as commercial products.  The AbilityOne Program provides marketing support to its authorized distributors.
6. Pricing:  AbilityOne does not dictate your pricing to end customers.  However, we are very interested in ensuring that distributors are charging a price that is in the competitive range.  To assist you in determining the competitive range, it is recommended that you use www.gsaadvantage.gov to conduct a random price analysis.  Please provide your anticipated mark-up above cost for AbilityOne products.  You are able to provide a range.  The AbilityOne Program reserves the right to address pricing concerns with authorized distributors.
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By signing this application, you are confirming that you understand, and agree to abide by, the above requirements as well as the Criteria for AbilityOne Distributors:

________________________________

Signature

________________________________

Title

________________________________

Date

